
Bow Valley Riptides Swim Club – Team Travel and Chaperone Policy 

 

1. Introduction 

At the start of each season and from time to time, the Bow Valley Riptides Swim Club will 
identify meets involving travel outside of the Bow Valley and greater Calgary areas ("team travel 
meets"). The Board of Directors in conjunction with the coaching staff will identify all such meets 
as either mandatory or optional meets from the standpoints of transportation and 
accommodation. This Team Travel and Chaperone Policy will govern the arrangements relating 
to team travel meets. Entry into team travel meets is optional. If families choose to enter their 
athlete in a meet, they must abide by the specific terms of transportation and accommodation 
set out for that meet. 

 

2. Definitions 

The following terms shall have the following definitions: 

Mandatory team travel/accommodation – This term shall refer to all meets outside the province 
of Alberta and certain meets in Alberta designated as being of sufficient distance, duration or 
importance to warrant making team travel/accommodation mandatory. The Board of Directors 
shall have the authority to determine which meets are considered mandatory for team 
travel/accommodation. 

Optional team travel/accommodation – This term shall refer to all meets outside of the Bow 
Valley and greater Calgary areas which have sufficient interest to warrant team 
travel/accommodation but are not identified as mandatory for reasons of safety or cost. 

 

3. Eligibility for Team Travel 

1 In preparing for team travel meets, the coaching staff shall send out a list of swimmers 
who should attend the meet, based on ability and maturity level. 

2 Swimmers aged 11 and over require the consent of the coach and parents. Swimmers 
aged 10 and under are required to travel, stay and dine with parents for all team travel 
meets. If a parent of a 10 and under swimmer requests to travel and stay with the team, 
the athlete may do so with the consent of the parents, the coach and the chaperones. 

 

4.  Cost of Team Travel 

Payment of a 50% deposit of the estimated cost of mandatory and/or optional team travel meets 
will be required by the sign-up deadline set by the coaching staff in order to secure a spot for 
the swimmer. A discount for multi-swimmer families may be offered by the Board of Directors on 
a discretionary, meet-by-meet basis. 

 



5. Team Transportation 

5.1 Mandatory Team Travel Meets - Bus Travel 

1. All swimmers entered in mandatory team travel meets must travel with the team on the 
bus to the meet. 

2. All swimmers entered and/or participating in a mandatory team travel meet will share in 
the round trip cost of the bus and any other expenses incurred by the bus driver. It is 
expected that all swimmers will travel to the meet on the team bus. 

5.2 Optional Team Travel Meets - Rental Vehicles  

1. When deemed safe and reasonable the use of rental vehicles or taxis may be used to 
transport swimmers and coaches to events. 

2. Swimmers entered in optional team travel meets who choose to use the team-provided 
vehicle will share in the cost of team travel. 

3. Non-chaperoning parents who are attending the event shall not drive swimmers other 
than their own children in their personal vehicles unless consent from parent is given.  

4. Chaperones with an appropriate valid driver's licence, an acceptable driving abstract and 
a current police and vulnerable sector background check (if requested) may be 
authorized to drive swimmers in rental vehicles. 

 

6. Team Accommodation 

6.1 Mandatory Team Accommodation 

1. In the case of mandatory team travel meets, swimmers must travel and stay with the 
team to be eligible to participate in the swim meet.  

6.2  Optional Team Accommodation 

1. Swimmers may opt out of team provided accommodation at swim meets in Alberta that 
are designated as optional team travel meets. 

2. Only those swimmers who have opted to stay in team provided accommodation will pay 
an equal share of all the costs associated with the swimmer hotel accommodations, as 
well as the swimmer food and meals offered before, between, and after the swim meet 
sessions.  

3. Swimmers who elect to stay with the team must pay an equal share of all the incurred 
expenses whether or not they stay with the team for the entire duration of the meet, or 
only part of the time. 

4. Swimmers who have opted to make their own accommodation arrangements will not be 
charged for team accommodation expenses, and will not be eligible to participate in the 
team provided food and meals offered before, between, and after the swim meet 
sessions. If travel costs include transportation, non-team travel athletes may use team 
transportation. 

 

 



7. Coach & Chaperone Travel & Accommodation Costs 

1. All swimmers entered and/or participating in a team travel meet will share equally in the 
costs incurred by the coaches and chaperones, except in the case of championship 
meets where four or fewer swimmers are attending. In this case, the Swim Club will pay 
for all coach travel and accommodation costs. 

2. Coaches and chaperones shall be reimbursed for all approved costs incurred. 
3. Coaches and chaperones shall submit an expense reimbursement form with all receipts 

attached, to the treasurer within one week of the end of the event. 
4. For all general invitational meets, a guideline of six swimmers will be the minimum for 

attendance at the meet in order to keep costs as low as possible. A guideline of 12 
swimmers will be the minimum for sending a second coach. Families whose swimmer 
drops out of a swim meet after the scratch deadline will be charged meet fees and their 
share of the coaching fees. 

 

8. Chaperone Policy 

8.1 Chaperone Requirements for Team Travel 

1. The swimmer-to-chaperone ratio shall not exceed 5:1.  
2. If the group is mixed gender there should be at least one female and one male 

chaperone. 
3. The coach is not a chaperone and is provided with separate accommodation. The 

coach shall not stay in a hotel room with an athlete. 

8.2 Chaperone Conduct 

1. Chaperones shall travel with the team to and from the event destination. 
2. Chaperones shall reside in separate hotel rooms from athletes, unless the athlete is the 

child of the chaperone. 
3. Chaperones should not meet alone with an athlete in a closed-door room. Should there 

be a need for a one on one meeting it should be done with an open door, in view of 
others in a public place, or behind a glass door or window. Disciplinary discussions other 
than a verbal warning shall include a member of the coaching staff.  

8.3 Supervision 

1. Chaperones shall stay with swimmers until they are picked up by a parent, guardian, or 
designated adult as communicated by the parent or guardian. 

8.4 Incentive for Chaperones 

1.  The Board of Directors may choose to provide a financial or other incentive for 
chaperoning on a case-by-case or seasonal basis, as it deems appropriate. 

 

 

 



9. Liability and Accident Insurance 

1. Swimmers, coaches and volunteers are covered under Swim Alberta’s Insurance Policy. 
Refer to the policy for details. 

2. Swim Alberta shall be notified when the club participates in out-of-province activities. 
Separate insurance forms shall be filled out and sent in to Swim Alberta. 
 

10. Risk Assessment and Swimmer Travel Consent 

1. The Board of Directors, in conjunction with the coaching staff, will conduct a risk 
assessment prior to every mandatory and optional team travel meet. This risk 
assessment will include the following: 

 Vehicle servicing and maintenance up to date 
 Winter tires for travel in winter conditions 
 Vehicle equipped with emergency kit, including jumper cables, blankets, candles, 

etc. 
 Emergency action plan up to date, including contact numbers, procedures, travel in a 

convoy, etc. 
 

3. The Board of Directors will require the family of each swimmer travelling using team 
transportation and/or staying in team-provided accommodation to complete and sign a 
travel consent form, including the athlete's medical information, an emergency contact 
number, an acknowledgment of the risks of travel and a waiver of liability of the Swim 
Club. It will also include permission for medical treatment to be authorized by the 
chaperones at the team travel meet. 
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